Service Unit Event Coordinator
Job Title: 
Appointed by: Service Unit Team
Reports to: Service Unit Manager for a term of one (1) year, renewed annually. (Three (3) year term.
Purpose of the Position:  Provide direction and guidance to event volunteers in maintaining quality events keeping the focus on the Girl Scout Leadership Experience 

Core Competencies:

1. Girl Focus: Empower girls to lead activities, learn by doing, and cooperate with others on current issues that involve their interests and needs, while having fun.

2. Adaptability: Adjust, modify own behavior, and remain flexible and tolerant in response to changing situations and environments.

3. Oral communication: Express ideas and facts clearly and accurately.

4. Fostering diversity: Understand and embrace differences.

5. Personal integrity: Demonstrate dependability, honesty, and credibility.
Responsibilities:
1. Maintain SU Event Calendar

2. Work with the area management team on the development of an annual calendar of activities.

3. Develop budgets for events to ensure income covers expenses.

4. Motivate troop leaders to host a SU Event
a. In the case when a troop not stepping up it will be up to the Coordinator to choose to run the event or approach the SU Team to either cancel or jointly run the event.

5. May plan and execute a program of choice to bring in more diverse or nw programs to the Service Unit
6. Ensure programs are planned using Girl Scout processes (girl-led, learning by doing, cooperative learning).

7. Ensure all Girl Scouts of the USA (GSUSA) and council policies, standards, guidelines, and operating procedures, including    Safety-Wise are met

8. Keep accurate documentation of participant attendance and number. 

9. Administer evaluations that indicate how events impact the outcomes of the Girl Scout Leadership Experience.

Member of the Service Team:

1. Attend Service Unit Team and Service Unit meetings and participate in the development of a Service Unit plan of work.

2. Inform Service Unit Manager and Service Unit Team of leader and troop plans, progress, problems and needs.
3. Support the work of other team members.
Qualifications:

1. Is a registered member of Girl Scouts of the USA

2. Acquires through training, related conferences and reading, the skills and understanding to do the job effectively.

3. Has time, interest, and enthusiasm for the job, and enjoy sharing knowledge with others.

4. Has excellent communication and people skills.

5. Able to assess the needs of individuals and troops/groups in order to provide appropriate assistance.

6. Is able to understand and respect the confidential nature of girl and adult information.

7. Know and uphold the basic concepts, purpose and policies of Girl Scouting and GSHNJ and have an understanding of troop leader and troop committee jobs.
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